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This guide provides step by step instructions for using the IMF eLibrary Data - My Data area. 
In this guide, you’ll learn how to: 
 
 Access your favorite and recently used data reports. 
 Make sure you receive email alerts and notifications. 
 Access, share and manage your queries. 
 Access and delete your download files. 
 
A.  My Data on the Homepage 
 
When you mark a data report as one of your favorites, it 
is saved to your My Data section. 
 
Your four most recent favorites are displayed in the My 
Data box at the top of the center column.  
 
Under the Recent tab, find your four most recently 
accessed data reports. 
 
B.  Personal Information 
 
 
 
To change your display name and enter your email address for alerts and notifications, click 
on the More button at the bottom of the My Data box on the IMF eLibrary Data homepage. 
Next, click on the Personal Information menu item. 
 
To change your display name, enter your new display name in the Display Name box and 
click on OK. You will receive a confirmation message that your display name has been 
changed. In order to receive email alerts, notifications and subscriptions, you need to add 
your email address into the E-mail field. Once you have entered your email address, click 
OK. You will receive a confirmation message that your details have been saved. 
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C.  Favorites 
 
 
To manage your favorites, click on the More button at the bottom of the My Data box on the 
IMF eLibrary Data homepage. To open one of your favorite data reports, simply click on the 
favorite’s name. 
 
To rename, delete or move a favorite to a folder, simply mouse over the favorite’s name, 
and then select the action you wish to take. For information about saving your favorite data 
reports, see the Data Reports user guide. 
 
D.  Queries 
 
To access, share and manage your queries, click on the More button at the bottom of the 
My Data box on the IMFeLibrary Data homepage. Next, click on Queries menu item. 
To open one of your existing queries, simply click on the query’s name. 
 
 
 
To share a query with other users, mouse over the query’s name, then click on the icon to  
Share. This will allow any other user to view your query. Once you have marked the query 
as shared, you can obtain a link to the query by clicking on the icon for Get Link. You can 
then share the link via email. To make a shared query private, mouse over the query’s name 
and click on the icon to Stop Sharing. 
To edit the title, add description, delete a query or move it to a folder, simply mouse over the 
name of the query, and select the action you wish to take. 
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To create folders to place queries, click on the New Folder icon on the top right corner of the 
Queries section.. 
 
For information about creating and saving queries, see the Query Builder Selection and 
Query Builder View Data user guides. 
 
E.  Downloads 
 
To access and delete your download files, click on the More button at the bottom of the My 
Data box on the eLibrary Data homepage. Next, click on the Downloads menu item. 
 
To see the contents of a download file, click on the View Dataset Filter link for that 
download. This will display a list of all of the filters that determine the content of that 
download file. 
 
 
 
To download the file, click on the Download link. 
 
To delete the download file, click on Delete, then click OK in the confirmation box. Note that 
download files will automatically expire after 30 days, and will no longer be available for 
download. 
 
To start creating a new download file, click on the New Download Request button at the top. 
 
 
For more user guides and other help information, go to the 
eLibrary Data help page at: 
 http://elibrary-data.imf.org/Help.aspx 
 
 
 
 
